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10 SOFT SKILLS YOU NEED: IN THE WORK PLACE (PAPERBACK)

Createspace, United States, 2015. Paperback. Book Condition: New. 216 x 140 mm. Language: English . Brand
New Book ***** Print on Demand *****.What are soft skills? Simply put, soft skills are the personal attributes that
allows us to eDectively relate to others. They are essential for success in any career. Unlike hard skills, which are
the technical and knowledge skill set we bring to our work, soF skills are interpersonal and can be applied in a
broad array of situations. Like all skills, soF skills can be learned. This book introduces us to how to apply soF
skills to help build stronger work relationships, work more productively, and maximize our career prospects.
OFen we place the focus of our career development eDorts on hard skills - technology skills, knowledge, and
other skills that specifically relate to our ability to get work-related tasks done. This means we neglect to
develop our soF skills. However, soF skills are essential for career success and are directly transferrable to any
job, organization, or industry. As a result, they are an investment worth making. In this book, you will learn tips
to develop your soF skills in Communication Listening Showing Empathy Teamwork Problem Solving Time
Management Networking Self-confidence Giving and receiving feedback Adaptability Attitude and Work Ethic
And more This is a brief yet rich introduction to soft skills.
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N o  Frien d s?:  H o w  to  M ake Frien d s Fast an d  Keep  Th em ( Pap erb ack)                  
Createspace, United States, 2014. Paperback. Book Condition: New. 229 x 152 mm. Language:
English . Brand New Book ***** Print on Demand *****.Do You Have NO Friends ? Are you tired
of not having any
Sav e Do cu men t »   

Read  Write In c.  Ph o n ics:  Y ello w  Set 5  N o n - Fictio n  5 a M o u se in  th e H o u se                                     
( Pap erb ack)  
Oxford University Press, United Kingdom, 2016. Paperback. Book Condition: New. 216 x 172
mm. Language: N/A. Brand New Book. These decodable non-fiction books provide structured
practice for children learning to read. Each set of books
Sav e Do cu men t »   

A  Paren t s Gu id e to  STEM  ( Pap erb ack)        
U.S. News World Report, United States, 2015. Paperback. Book Condition: New. 214 x 149 mm.
Language: English . Brand New Book ***** Print on Demand *****.This lively, colorful
guidebook provides everything you need to know
Sav e Do cu men t »   
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En gagemen t w ith  A n y  Bo o k ( Pap erb ack)           
Heinemann Educational Books, United States, 2015. Paperback. Book Condition: New. 234 x
185 mm. Language: English . Brand New Book. It s vital that we support young children s
reading in ways that nurture healthy
Sav e Do cu men t »   
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Egy p t Th an ks to  M o ses! ( H ard b ack)          
Broadman Holman Publishers, United States, 2013. Hardback. Book Condition: New. Cory
Jones (illustrator). 231 x 178 mm. Language: English . Brand New Book. Oh sure, we ll all heard
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